,A Aurora Labs’

PPE Policy

1. Scope and Objectives

Aurora as your employer has a responsibility to provide and maintain, as far as practicable, a safe
working environment, under the Occupational Safety and Health Act 2020. This is called the
employer's 'duty of care' and it applies regardless of the terms or type of your employment and

includes casual workers.

The employer's 'duty of care' includes protecting you from both physical hazards (for example,
slippery floors, heavy loads, unguarded machinery and hazardous substances) and 'psychosocial’

workplace hazards (for example, workplace bullying, violence and aggression).
Employees’ have a duty of care to themselves and others, and to immediately report hazards.

2.  Applicability

This procedure applies to:

2.1. A3D personnel
2.2. \Visitors

3.  Policy

3.1. Aurora’s 'duty of care' means that we must, as far as practicable:
3.1.1. provide and maintain workplaces, plant and systems of work so that you and other
workers are not exposed to hazards;
3.1.2. provide information about the hazards and risks from your job;
3.1.3. where it is not practicable to avoid the presence of hazards, provide adequate personal
protective clothing and equipment without any cost to you;
3.1.4. ensure your safety and health in relation to plant and hazardous substances at the

workplace so you are not exposed to hazards.

3.2. Where it is not practicable to avoid the presence of hazards, Aurora has a duty to provide
adequate personal protective clothing and equipment (PPE) without any cost to you. This
applies whether you are an employee at the workplace or a labour hire employee.

3.3. Examples of PPE are:

3.3.1. gloves;
3.3.2. safety boots;
3.3.3. aprons;
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3.3.4. dust masks; and
3.3.5. safety glasses.

3.4. |If you require PPE different to what is being provided by Aurora, for example prescription
safety glasses instead of over glasses or brand name safety boots, consult your immediate
supervisor about who will pay the difference in cost.

3.5. Where Aurora has provided you with PPE, we must inform you on:
3.5.1. whenitis to be used;
3.5.2. how itis to be used; and
3.5.3. how to maintain it.

3.6. Where Aurora has directed you to use PPE, you must:
3.6.1. use the PPE according to our directed instructions — ask for assistance if you do not
understand;
3.6.2. not misuse or damage the PPE; and
3.6.3. when you notice the PPE is damaged, not working or dirty, report this to the
appropriate person (i.e. Supervisor).

3.7. PPEis often used in conjunction with other control measures and should not be the only
way of controlling a hazard. Ask your supervisor if you are not clear about all the controls in
place to eliminate or minimise a hazard.
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REQUIRED PPE
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Administration Hazard identification or risk assessment will determine PPE required in the admin area
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