ANTI BRIBERY & ANTI CORRUPTION POLICY
Adopted:

1.

18 September 2019

PURPOSE

This Policy sets out the responsibilities of Aurora Labs (including other Group Companies, such as
subsidiaries) and those who work for it, in regard to bribery and corruption.
It is a source of information and guidance for those working for and with Aurora Labs, as it helps them
to recognise and deal with bribery and corruption issues, as well as understand their responsibilities.
Importantly, this Policy does not constitute legal advice.

2.

POLICY STATEMENT

Aurora Labs is committed to conducting its business and operations with integrity and minimising the
risks of bribery and corruption. It does not condone bribery or corruption in any form.
Relevant Persons are expected to:
•

conduct all business in an honest and ethical manner;

•

be committed to acting professionally, fairly and with integrity in all business dealings and
relationships;

•

not permit the making of any inappropriate or excessive promises, gifts or hospitality to
foreign public officials in order to achieve unfair advantage or benefit; and

•

resist any efforts made by others (including existing or potential suppliers, customers or
clients) to unfairly affect any official decision-making process in order to achieve an unfair
advantage or benefit.

Aurora Labs also expects its business partners, joint venture partners, distributors, introducers,
contractors, suppliers and agents to implement and enforce effective systems to counter bribery and
will uphold all laws relevant to countering bribery and corruption in all the jurisdictions in which it /
they operate.
Aurora Labs remains bound by the laws in Australia in respect of its conduct both at home and abroad.
It will document any breach of the law that is brought to its attention and may report such breach
through the reporting mechanism provided by Australian authorities.
Under Australian law at the date of this Policy, bribery and corruption are punishable for individuals
by up to ten years' imprisonment and a fine up to AUD $1.8 million or both. If Aurora Labs is found to
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have taken part in corruption, directly or indirectly via an agent, relative or business partner Aurora
Labs could face an unlimited fine, be excluded from tendering for public contracts and face damage
to a Group Company’s reputation.
Any breach of this Policy may result in disciplinary action, including termination of employment or
contract. If the matter involves a breach of law or other regulation, the matter may also be referred
to an appropriate law enforcement authority.
Given the diversified and expanding nature of Aurora Labs’ operations across numerous sectors and
countries, Aurora Labs may create country-specific work practices, which sit underneath this Policy,
to comply with and adapt to the nuances of local laws and minimise the risk of corruption and bribery.

3.

WHO IS COVERED BY THE POLICY

This Policy applies to:
•

all individuals working at all levels and grades in a Group Company, including senior managers,
officers, directors, employees (whether permanent, fixed-term, part-time or casual),
consultants, contractors, trainees, seconded staff, homeworkers, agency staff, volunteers,
interns, agents, sponsors, or any other person associated with a Group Company, wherever
located; and

•

business partners, joint venture partners, distributors, introducers/referrers, contractors,
suppliers and agents of a Group Company where such parties are contractually bound to
comply with this Policy.

Any business partners, joint venture partners, distributors, introducers, contractors, suppliers and
agents of a Group Company that are not contractually bound to comply with this Policy are
nonetheless expected to:

•

comply with anti-bribery and anti-corruption laws applicable to those parties; and

•

act consistency with the principles of this Policy.

4.

BRIBERY

Bribery is the offering, promising, giving, accepting or soliciting of an advantage as an inducement for
action which is illegal or a breach of trust. A bribe is an inducement or reward offered, promised or
provided in order to gain any commercial, contractual, regulatory or personal advantage.
Bribery is not limited to the act of offering a bribe. If an individual receives a bribe, and they accept
it, they are also breaking the law.
Relevant Persons must not give, offer, promise, accept, request or authorise a bribe, either directly or
through any Third Party (such as an agent, introducer or distributor). Specifically, Relevant Persons
must not bribe a foreign public official anywhere in the world.
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5.

GIFTS AND HOSPITALITY

Aurora Labs accepts reasonable and appropriate expenditure relating to hospitality, gifts, business
networking and legitimate activities related to the conduct of Aurora Labs’ business and operations.
Relevant Persons must declare all gifts and hospitality valued at or above the declaration thresholds
noted in Table 1e in the Gift and Hospitality Register (Register), which the Company Secretary will
maintain. Declarations must be notified by a Relevant Person to their line manager (if applicable) and
the Company Secretary. Aurora Labs may establish procedures and forms for this purpose.
Table 1.
Position Class

Declaration Threshold

Board Members

$1000 AUD

All other Relevant Persons

$300 AUD

Further, all gifts and hospitality valued at more than A$1,000 in one transaction (e.g. flights and
accommodation), and all gifts and hospitality from suppliers of A$300 or more, must be approved by
the Company Secretary in writing. Individual Board member approval requirement limits may be
increased subject to documented Board approval.
Aurora Labs acknowledges that repeated gifts and hospitality from and to the same Third Parties may
occur and can consider cumulative figures and the appropriateness of these cumulative disclosures.
Aurora Labs may conduct audits to ensure disclosure requirements are being complied with and may
risk assess and manage particular transactions and relationships which may be of concern to Aurora
Labs.
Reasonable and proportionate gifts and hospitality will be those which:
•

are fully documented and disclosed;

•

are connected to Aurora Lab’s business activities (e.g. working lunches, networking events,
speaking at conferences);

•

are and are perceived to be a token gesture of appreciation or common courtesy (e.g. a gift
provided in appreciation of hosting events, industry roundtables or business delegations and
where refusal would be unnecessary or unreasonably offensive);

•

are and are perceived to be culturally appropriate and contextual, particularly where Relevant
Persons are travelling on Aurora Labs business (e.g. a ceremonial gift); and/or
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•

comply with relevant local laws.

Gifts and hospitality which will not be reasonable and proportionate include:
•

cash;

•

gifts or hospitality which are expressly connected with a corresponding obligation or
expectation;

•

are grossly inappropriate or disproportionate in value based on the relationship; and/or

•

those that are secret, not made openly or the giver or receiver asks that it not be disclosed.

Where Relevant Persons are unsure of their obligations, they may refuse the gift and/or hospitality
and/or seek advice on whether to accept or refuse. Relevant Persons may wish to register and
document the offer and refusal of the gift or hospitality.
Where it is not appropriate to decline the offer of a gift (e.g. when meeting with an individual or
organisation who will take offence), the gift may be accepted and declared. Where it is deemed
inappropriate by the Company Secretary, the gift may be recorded in the Register and then returned
to the giver or donated to charity depending on the circumstances.
Aurora Labs appreciates that the practice of giving business gifts varies between countries and regions
and what may be normal and acceptable in one region may not be in another. The test to be applied
is whether in all the circumstances the gift or hospitality is reasonable and justifiable. The intention
behind the gift should always be considered.
In all circumstances, the above-mentioned value limits apply, and if unsure about receiving or offering
a gift or hospitality, please refer to Aurora Labs Company Secretary for guidance and approval.

6.

POLITICAL CONTRIBUTIONS BY AURORA LABS

Aurora Labs’ may choose to make contributions to political parties, party officials, candidates or sitting
members of parliaments on the basis that such contributions assist the recipient to better perform
their functions and to improve the democratic process. Contributions by Aurora Labs must be
approved in writing by a resolution of the Board of Aurora Labs and will also consider the relevant
country’s disclosure regimes prior to a contribution and comply accordingly.
All dealings with political parties, party officials, candidates or sitting members of parliaments which
relate to Aurora Labs and its business activities must be conducted on an ‘arm’s length’ and
professional basis with a view to avoiding any perception that Aurora Labs is attempting to gain an
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advantage. Political contributions must not be made on behalf of Aurora Labs at business unit or
divisional level.

7.

POLITICAL CONTRIBUTIONS BY RELEVANT PERSONS

Political contributions by Relevant Persons must not be made to political parties, party officials,
candidates or sitting members of parliaments without prior notification to the Company Secretary.
The Company Secretary may direct a Relevant Person to refrain from making such a contribution
where to do so may be perceived as undue or unlawful influence of a public official, or an attempt by
Aurora Labs’ to gain (directly or indirectly) an undue or unlawful advantage.
In any event, contributions by Relevant Persons must be conducted on an ‘arm’s length’ and
professional basis, and must be disclosed as required by applicable law.

8.

FACILITATION PAYMENTS AND KICK BACKS

Aurora Labs does not accept and will not make any form of ‘facilitation payments’ of any nature. It
recognises that facilitation payments are a form of bribery that involves expediting or facilitating the
performance of a public official for a routine governmental action.
Aurora Labs does not allow ‘kickbacks’ (i.e. a payment to a recipient as compensation or reward for
providing favourable treatment or services to another party) to be made or accepted. It recognises
that kickbacks are typically made in exchange for a business favour or advantage. Kickbacks can take
many forms, but all feature some sort of collusion.
Aurora Labs recognises that, despite its strict policy on facilitation payments and kickbacks, Relevant
Persons may face a situation where avoiding a facilitation payment or kickback may put their/their
family’s personal security at risk. Under these circumstances, the following steps must be taken:
•

keep any amount to the minimum;

•

ask for a receipt, detailing the amount and reason for the payment;

•

create a record concerning the payment; and

•

report this incident to the line manager and Company Secretary.

9.

CHARITABLE CONTRIBUTIONS

Aurora Labs accepts (and indeed encourages) the act of donating to charities, whether of in kind
services, knowledge, time, or direct financial contributions. However, Relevant Persons must be
careful to ensure that charitable contributions are not used to facilitate and conceal acts of bribery
and comply with local laws.
Relevant Persons must disclose significant charitable donations to the Company Secretary. Significant
charitable donations are those that are more than A$500 in one transaction. Relevant Persons should
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consider whether smaller charitable donations, on a regular and substantial basis, may have
implications for Aurora Labs and should also be disclosed.
The Company Secretary will risk assess and analyse the implications of any significant charitable
donations to Aurora Labs. The Company Secretary will maintain a record of disclosures, on a
Charitable Donation Register. The Company Secretary will consider whether each donation could have
adverse implications for Aurora Labs, particularly with regard to the relevant country’s political
donation and foreign influence regime.

10.

RESPONSIBILITIES OF RELEVANT PERSONS

Relevant Persons must ensure that they read, understand, and comply with the information contained
within this Policy, and with any training or other anti-bribery and corruption information that they are
given.
All Relevant Persons, and those under the control of a Group Company are equally responsible for the
prevention, detection, and reporting of bribery and other forms of corruption. They are required to
avoid any activities that could lead to or imply a breach of this Policy.
A Relevant Person must notify their direct line manager or the Aurora Labs’ Company Secretary if they
have reason to believe or suspect that an instance of bribery or corruption has occurred or will occur
in the future that breaches this Policy.
If any employee breaches this Policy, they may face disciplinary action and could face dismissal for
gross misconduct. Further, Aurora Labs may have the right to terminate a contractual relationship
with an employee, business partner, joint venture partner, distributor, introducer, agent or any other
relationship, if they breach this Policy.

11.

RECORD KEEPING

Aurora Labs intends to keep detailed and accurate records and will have appropriate internal controls
and risk assessment mechanisms in place to illustrate compliance with this Policy.

12.

HOW TO RAISE A CONCERN

If you suspect that there is an instance of bribery or corrupt activities occurring in relation to Aurora
Labs, you are encouraged to raise your concerns at as early a stage as possible. If you’re uncertain
about whether a certain action or behaviour can be considered bribery or corruption, or if you have
any other queries or concerns regarding this Policy, you should speak to your line manager, the
Company Secretary, or any of Aurora Labs directors (see the following link https://auroralabs3d.com/#!investors/board-of-directors).
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13.

WHAT TO DO IF YOU ARE A VICTIM OF BRIBERY OR CORRUPTION

It is important that you tell the Company Secretary or a member of the Aurora Labs Board of Directors,
as soon as possible if you are offered a bribe by a Third Party, are asked to make one, suspect that this
may happen in the future, or believe that you are a victim of another form of unlawful activity.

14.

PROTECTION

If you refuse to accept or offer a bribe, or you report a concern relating to potential act(s) of bribery
or corruption, Aurora Labs understands that you may feel worried about potential repercussions.
Aurora Labs will support anyone who raises genuine concerns in good faith under this Policy, and in
accordance with the Aurora Labs Grievance Policy (as amended), even if investigation finds that they
were mistaken.
Aurora Labs will ensure that no one suffers any detrimental treatment as a result of refusing to accept
or offer a bribe or other corrupt activities or because they reported a concern relating to potential
act(s) of bribery or corruption.
If you have reason to believe that you have been subjected to unjust treatment as a result of a concern
or refusal to accept a bribe, you should inform your line manager, human resources, or the Company
Secretary immediately.

15.

TRAINING AND COMMUNICATION

Aurora Labs will provide training on this Policy as part of the induction process for all new Relevant
Persons. All existing Relevant Persons will also receive regular, relevant training on how to adhere to
this Policy.
This Policy and Aurora Labs’ zero-tolerance attitude will be clearly communicated to all suppliers,
contractors, business partners, agents, and any third-parties at the outset of business relations, and
as appropriate thereafter.

16.

RESPONSIBILITY FOR THE POLICY

Aurora Labs Board of Directors has overall responsibility for ensuring this Policy complies with Aurora
Labs’ legal and ethical obligations, and that all those under its control comply with it.
The Company Secretary has primary and day-to-day responsibility for implementing this Policy, and
for monitoring its use and effectiveness and dealing with any queries on its interpretation.
Management at all levels are responsible for ensuring those reporting to them are made aware of,
and understand, this Policy and are given adequate and regular training on it.
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17.

MONITORING AND REVIEW

Aurora Labs Company Secretary is responsible for monitoring the effectiveness of this Policy and will
review the implementation of it on a regular basis. They will assess its suitability, adequacy, and
effectiveness.
Internal control systems and procedures designed to prevent bribery and corruption are subject to
regular audits to ensure that they are effective in practice.
Any need for improvements will be applied as soon as possible. Relevant Persons are encouraged to
offer their feedback on this Policy if they have any suggestions for how it may be improved. Feedback
of this nature should be addressed to Aurora Labs Company Secretary.
Aurora Labs may amend this Policy at any time so to improve its effectiveness at combatting bribery
and corruption.

18.

GLOSSARY OF TERMS

In this Policy:
“Aurora Labs” means Aurora Labs Limited Australian Company Number 601 164 505;
“Group Company” means Aurora Labs or any Related Bodies Corporate of Aurora Labs;
“Policy” means this Anti-Bribery & Anti-Corruption Policy, as amended from time to time;
“Related Body Corporate” has the meaning given to that term in the Corporations Act 2001
(Commonwealth of Australia)), being:
•

the holding company of a company or other body corporate;

•

a subsidiary a company or other body corporate; and

•

a subsidiary of the holding company of a company or other body corporate.

“Relevant Persons” means persons who are expected or required to comply with this Policy, as set
out in section 3; and
”Third Party” means any individual or organisation that a Relevant Person comes into contact with
during the course of their work for a Group Company, and includes actual and potential clients,
customers, suppliers, distributors, business contacts, agents, advisers, and government and public
bodies, including their advisors, representatives and officials, politicians and political parties.
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